
Draft Approved by Church Board – Feb. 11, 2020 - 1 - 

Minister’s Position Description 
 
Worship and Spiritual Development – 35% - approximately 11 hours per week 
 

The Minister will have overall responsibility for worship leadership and will normally be expected to 
preach and lead worship three times per month.  Worship is the focal point of our congregation’s ministry, 
and we are seeking a Minister who will lead worship that is relevant and inspiring and that helps us to 
have a deeper experience of the divine in our lives and the world.  Support and encouragement of lay 
participation (including children and youth) in leading Sunday and other worship services and programs 
and in exploring our faith is also desired.  Our Music Director plans and leads a monthly Music Service 
(normally on the last Sunday of each month).  
 

Time permitting, leadership of study groups and other spiritual development programs and some support 
for Sunday School leaders and other congregational initiatives will be helpful.  
 
Pastoral Care – 16% - approximately 4.5 hours per week    
 

The Minister will work collaboratively with members of the Pastoral Care Ministry Team to coordinate 
pastoral visits to those who are hospitalized, ill, or housebound and to provide support to those seeking 
help during times of personal or spiritual crisis or bereavement.  The Minister will also preside at funeral 
services when required.    
 
Church Development and Administration – 16% - approximately 4.5 hours per week 
 

The Minister is expected to attend monthly Church Board meetings (September to June) and to provide 
support in implementing recommendations made by consultants from The Toronto United Church Council 
for improving the efficiency and effectiveness of our governing body.  We are committed to supporting 
our Minister in being involved in the wider UCC in whatever ways the Minister finds meaningful.  
 
Affirming Ministries and Outreach – 33% - approximately 10 hours per week     
 

The congregation has made a major commitment to following through on its covenant to be an Affirming 
Congregation.  In September 2017, we opened Toby’s Place, a drop-in program for 2SLGBTQ+ youth held 
each Monday afternoon from 3:30 p.m. to 8 p.m.  It is staffed by two part-time employees (12.5 hours per 
week) who are the Joint Program Coordinators and has been funded by grants, donations, and fundraising.  
In October 2018, we launched Dorothy’s Place.  It offers a lunch program held each Monday from 11:30 
a.m. to 1:30 p.m. for 2SLGBTQ+ seniors and, beginning in September 2019, Rainbow Tea Time, an arts and 
music program offered on Friday afternoons from 2 to 4 p.m. for older adults.  We are hoping to obtain a 
grant to fund the expansion of the Dorothy’s Place program to include outreach and advocacy programs 
focusing on seniors in long-term care institutions.  We are seeking a Minister who will be excited about 
supporting these programs through chairing the Steering Committee, participating in program leadership 
when appropriate, and assisting with obtaining funding to sustain these programs and expand the range 
and scope of our Affirming Ministries programs.  
 

Our congregation also houses the Bluffs Food Bank, a food bank established in September 2003 by our 
church and four other neighbourhood churches and operated by a charitable corporation, Churches By 
the Bluffs Community Services.  It is staffed by about 100 volunteers from the community and participating 
churches.  In addition to providing groceries (both fresh foods and non-perishable foods) to between 300 
and 350 families per week, the Food Bank offers a meal program of soup and sandwiches during Food 
Bank service hours, a free income tax service during tax season, and other related services.  The Bluffs 
Boutique, the church’s thrift shop, is also open during Food Bank and Toby’s Place and Dorothy’s Place 
hours.  The Minister is an ex officio member of the Food Bank Corporation and is invited to attend annual 
meetings, but active involvement with the Food Bank is not part of the Minister’s position description. 
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Decision Making (what decisions can the Minister make without consultation):   
 

The Minister will have autonomy around day-to-day scheduling of time and, subject to consultation with 
the Music Director and any other participants in the service, worship planning and delivery.  Confidential 
pastoral care matters will be expected to be handled independently as appropriate.     
 

Expenditures outside the approved budget will require prior approval.   
 
Required Knowledge, Skills, and Abilities: 
 

 member of the Order of Ministry in The United Church of Canada or of another denomination 
eligible for admission to the Order of Ministry in The United Church of Canada, 

 the knowledge, sensitivity, and skill to provide leadership and support for our Affirming Ministry 
programs, 

 excellent preaching skills,  

 the willingness to work collaboratively with our Music Director and have our Music Director lead 
a music service once a month, 

 the ability to offer pastoral care to people who may be in vulnerable life situations in a sensitive 
manner,  

 the ability to seek and build consensus and to identify and address conflicts when they arise, 

 collegial, collaborative, and skilled at encouraging lay involvement and having the ability to 
prioritize and delegate responsibilities when appropriate,  

 comfortable with appropriate use of social media, and 

 a good sense of humour. 


